USER GUIDE

rrrrrrrrrrrrrrrrrrrrrr




TABLE OF CONTENTS

. REQISIEr ACCOUNL ... e
Y[ [ 1 = Tt od o 11 | o | A P
cAULNOT RO o
3.1 How to add NeW SUDMISSION ......uieiii e
3.2  How to view incomplete SUDMISSIONS .......ceieiiiiiiiiiiii e
3.3 How to view / resubmit Papers .........c.oeiiiiiii
3.4 HOW tO VIEW IeVISION PAPET .. ...ttt et e ae
3.5  How to view in process SUDMISSION ........oeiiieitiiiiiia e
3.6 How to view completed sSubmisSion ...
CReVIEWEI ROIE ..o
4.1 TYPES OF FEVIEWEIS ...ttt et e e
4.2  Basic steps to complete review through reviewer panel..................cccvvveeeee.
4.3  Basic steps to complete review through direct panel ..........ccccccvvveeiiiiinnnnn,
4.4  HOW tO VIEW PENAING FEVIEWS ...\ttt e eeeeeeeeees
4.5 How to view completed reVIEWS ..........ouiiiiii i

Page 3 of 38



Enter URL https://manuscripteditorial.com/njips/login-new.php

1. Register yourself and create account

M Harscript

Journal of Intemational Peace & St

academic journal d

Signin

E-mail

Password

W] stay signedin

Zsinin

By default when you will create account, the role will be assign as an Author

The NUST Journal of International Peace & Stability (NJIPS) is a peer-reviewed
bi-annual academic journal devoted to research and analysis pertaining to
contemporary peace and conflict dynamics worldwide. NJIPS welcomes
submissions (in the form of research articles, research essays, and book
reviews) and covers a wide range of issues that constitute the field of peace
and conflict, including peacekeeping, armed conflict and peacebuilding, regiona
and international security, conflict resolution, and violent extremism and

terrorism.

Aiming to provide research-based knowledge through the scholarly papers
written by national and international authors, NJIPS is committed to publishing
original and timely research from around the world. It aims to provide a platform
for academic discussion and debate over multifaceted issues and topics and,
therefore, encourages contributions from multi-disciplinary backgrounds. The
journal is particularly committed to advance scholarship oriented towards both
scholarly and practitioner audiences, in order to emerge with pragmatic
perspectives and policy recommendations.

Registration is FREE*

Email address

Password

Confirm passwaord

Select Title

First name

Select Last Degree v

Select Country

| want to be a reviewer for your journal

]

Last name

Organization Mame

ar

2 Register

*Already member click # here to login.
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If you want to be a reviewer for your journal, you should tick in
below box:

Registration is FREE*
Email address =
Password &
Confirm password @
Select Title =
First name Last name
Select Last Degree v Organization Name
Gender = Select Country =
| want to be a reviewer for your journal
Z Register

a. Check your email to activate your account.

NUST Journal of International Peace & Stability

Account Activation

Please click the link below to activate your account.

Activate
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2. Enter email and password

Enter your verified / registered email

Sign In
E-mail

&
Password

&
Forgot password?
Stay signed in

< Sign in
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3. Author Role

Roles: Authorv |25 || @

Author

Reviewer

It's single login page. Once you have logged in it takes you to the Dashboard.

0 0 0

New Submissions Incomplete Submissions Resubmissions Inprocess Submissions

p)

Completed Submissions

Here are the summarized data of your journal

3.1 How to add new submission?

E Home / Dashboard

+

New Submissions

0 0 0 2

Incomplete Submissions Resubmissions Inprocess Submissions Completed Submissions

Click here to START a new submission
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A Submissions > New Submission

B New Submission

o—0 0 0 0 0 0 0 0 O©O

Select Article Type

Here we have 10 steps to submit our research work:

Select Article Type.

Enter Titles.
Add/Edit/Remove Authors.
Funding Information.
Submit Abstract.

Enter Keyword.

Additional Information
Enter Comments

Suggest Reviewer

10. Attach Files

©CoNOA~WDNRE

Step 1 - Select your paper type according to your choice

A SUbMISSIONS > RESUBMISSION

o 4 d 4 d ' d 4 . d . 4

Select Article Type

Paper Type

Please select your paper type.

Book Review

Select Paper Type
Editorial

Research Article
Case Study

Book Review
Literature Review

Step 2 - Enter your submission title

A& Submissions > NewSubmission

B New Submission

—0—60 00000 00O

Select Aticle Type Enter Title

I O Full Title Required for Submission.
I © Submission without Title is not acceptable

Submission Title
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Step 3 — Add, Edit or Remove Authors

Select Article Type Enter Title ‘Add/EditRemove Authors at b Enta o Entes e S e
Add, Edit or Remove Authors
©Enter the names of any ¥ i ing '+ Add
When you have entered the Author Details, you may save them by using the icons. Multiple i . (MD., Ph.D.JD).
To change thor, enter the new author box labeled 'This i author’. To change the order of authors. piease use the drag and drop option.
that the ip is highly academics and y pr ng is submission you confirm that all author details are comect and that all authors have agreed and order We will
not accept changes post-acceptance to the author list. We reserve i i i chs i atany ring peer review or 'with co-authors, their ir funders. b i Pubiication Ethics (COPE).
as appropriate.
A" indicates the field is required.
Please Click on Edit sequence button first.
Author Sequence Author Name Contributor Roles Actions
1 # Add you contributions
2 g Pl
+ Add Another Author [ Edit Author Sequence You can add or delete

our contribution
You can add authors or Y

edit author sequence

Step 4 — Add Funding information

o—o o 0 0 0 0 0 0 —©

Select Aricle Type Enter Title Add/EdiURemaove Autnors Funding Information s E S

Funding Information

©Please provide your funder name, grant number and the grant recipient. x
1f a funder name i for your ipk please select the checki

in were added during the ussion step.
Click the *+"icon to add another funder. When you are finished, click the 'Next' button.

¥ Funding information is not applicable / No f}mdlng was receiveq . .
Add funding information which is
3 Funding Source

required for submission

Previous Next
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Step 5 - Enter the abstract of your manuscript

A SubmisSIoNS > NewSubmission

B New Submission

Select Article Type Enter Tite

Add/EitRemove Authors Funding Information ‘Subma Abstract

A Submitting an Absiract i Required for Submission

Enter the abstract of your manuscript into the text box below.

The abstract may be cut and pasted from a word processing program; however, the formatting will be lost.

Submission Abstract
. — -~ - ——— -~ . ——— Ed - — - . e ap——— - - -7 —— ce—— e e t e et e . - S wme— o -
-— — g - e ———— ——— — = - - —— G = e~ E—— —- -
- DPp— - —a — — - e - — ARy —————
C B . . - C— —— — —— > S - - - - .
P
Previous Next

Step 6 - Enter keyword separated by comma

A Submissions > New submission

& New Submission

Seiect Atticie Type Enter Title AdUEGRemove Authors |

Funding Information Submit Abstract Enter Keyword

Enter Keywords separated by comma.
©.g., active vitamin D, parathyroid hormone-related peptide, hypercalcemia. bone resorption.

Each individual keyword may be up to 256 characters in length
Maximum 5 and Minimum 3 Keywords

Please Enter Keywords

Previous

Next

Step 7 — Additional information

R Resubmission

Select Article Type. Enter Title - st Revisive: Attach Files

Add/EditRemove Authors Funding Information ‘Submit Abstract Enter Keyword Addtional Information

A Additional Information is Required for Submission.

Please respond to the statements below.

Have you itted this ipt elsewhere?

YESO NO®

Previous

Next
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Step 8 - Enter any comments you would like to send to the editorial office

B Resubmission

Select Artoie Type Enter Title Add/EdivRemove Autnors Funding Informaton

‘Suomit Abstract Enter Keywerd Additional Informatian Enter Comments

A Entering a Comment is Optional for Submission

Please respond fo the statemenis below.

Enter any comments you would like to send to the editorial office.(Comments are Optional for Submission)
These comments do not appear in your manuscript.

Step 9 — Suggest Reviewers

B Resubmission

Select Artice Type Enter Title AddiEdivRemove Authors. Funding Information

Suggest Reviewers

‘Submit Abstract Enter Keyword Additiona| Information Enter Comments. Suggest Reviewers

A Suggesting 2 reviewer(s) is Required for Submissian.

Flease suggest polential reviewers for this submission.

Use the fields below to give us contact information for each suggested reviewer, and please provide specific reasons for your suggestion in the comments box for each person. Please note that the editorial office may not use your suggestions, but your help is
appreciated and may speed up the selection of appropriate reviewers.

A= indicales z required field

* Recommend international reviewers from technologically / academically advance countries only.

Step 10 - Upload mandatory marked files

Select Article Type Enter Tile: Ada/EdiURemove Authors Funding Information ‘Submit Abstract Enter Keyword Additional Information Enter Comments Suggest Reviewers Attach Files

Attach Files

A Required files are marked with 2 *. When 3il files have been attached, click Finish button.

PLEASE NOTE THAT THIS JOURNAL FOLLOWS A DOUELE BLIND REVIEW PROCEDURE
PLEASE REMOVE YOUR NAME FROM YOUR UPLOADED MANUSCRIPTI
File type marked with * are mandatory for your submission
PAPERTYPE:
‘ Please select the file to upload v

Choose File | No file chosen

Id Name Link Created on Action
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View your submission summary before submitting your paper

A Submissions >NewSuomisson

I New Submission

Paper Title: - ’

Paper ID: |

Author's Email : -

Abstract

- — ———— — - . G ¢ —— T — - - - - - —— - - — ——— . —— . wmiGw
R —— - S y—
s G © epm— - © coumpany —— - . "y~
— e @ o G AT G © So P Wt GE— p——— - R —
- A —
KEYWORDS: S s i . — | — - —

m Suggested Reviewer(s)  Author's Comments  Author's Submitted Files  Funding Information  Additional Information

View Author(s)

" Neme. Organizstion Country Emait Contribution

1 IQRA University Pakistan —— - — Data curation

!

‘ [ | ST ’

3.2 Incomplete Submission

E Home / Dashboard

+ 0 2

0 0

Inprocess Submissions Completed Submissions

Incomplete Submissions Resubmissions

New Submissions

Click here to VIEW your incomplete submission
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B incomplete Submission List

Ed Title Initiated At Last Updated Status Action Delete
1 26 September, 2019 26 September, 2019 Pending & x
2 27 September, 2019 27 September, 2019 Pending & x
3 28 September, 2019 28 September, 2019 Pending # x
4 28 September, 2019 28 September, 2019 Pending # x
5 30 September, 2019 30 September, 2019 Pending # x
6 30 September, 2019 30 September, 2019 Pending 4 x
7 30 September, 2019 30 September, 2019 Pending & x

A user can initiate multiple submissions, and edit/delete them at any time before
submitting.

3.3 Resubmissions

3

Incomplete Submissions

Click here to VIEW your resubmission

3.3.1 How to resubmit your paper?

When you are resubmitting your paper, all fields would be auto filled same as which
you have filled in first submission but you can edit any field according to your choice.

A Submissions > Resubmissions

B Resubmissions Submission List

Show | 10 ¥ | entries Search

# ~  Title Initiated At Last Updated Status Action

1 Resubmission d

Previous - Next

List of resubmissions of your journal are listed here Click here to

Showing 110 1 of 1 entries

resubmit
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Step 1 - Select your paper type according to your choice

@ SUbmMIsSIoNS > REsuBMISSION

Salect Article Type

Paper Type

Please select your paper fype.

Book Review

Select Paper Type

Editorial

Research Article
Case Study

Book Review
Literature Review

Step 2 - Enter your resubmission title

A Submissions = RESUBMISSION

B Resubmission

Select Article Type

Enter Title

I @ Full Title Required for Submission.
I @ Submission without Title is not acceptable.

Submission Title

Step 3 — Add, Edit or Remove Authors

Select Aricle Type Enter Title & B

Add/EditRemove Authors
Add, Edit or Remove Authors

O Enter the names of any: o your i ng *+ Add Anather Author'
When you have entered the Author Detals, you may sava them by using the icons, Mu
To change author, enter

be enterad, (M.D.. Ph.D, 1D,
:muammmmummsmmwmr To change the order of authors, please use the drag and drop option.

We acknowledge that the presentation of autharship is highly important for ressarchers, academics and pracitioners. By proceeding with tis submission you confin that al author detais are correct snd that sl authors have agreed to authorshi
not accept changes post-acceptance to the author list. We reserve the righ atiempted changes atan
a5 appropriate.

of authorship for thi ipt. We will

peer review with co-authors, their i funders, consuting the Committee on Publication Ethics (COPE),

A indicates the field is required.
I Please Click on Edit sequence button first.

Author Sequence Author Name Contributor Roles Actions

1 # Add your contributions

|

4 Add Another Author (2 Edit Author Sequence

You can add or delete
You can add authors or your contribution
edit author sequence
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Step 4 — Funding information

o o o O S O 0—O o O

Select Artcle Type Enter Title Add/EditRemove Authors Funding Information

Funding Information

©Piease provide your funder name. grant number and the grant recipient. %
1f a funder name is not your ipt. please select the
inthe were added during the ¥ssion step.

Click the '+ icon to add another funder. When you are finished, click the "Next' button.

ngt applicable / No funding was received

+4ddaFundng souee — Add funding information which is
required for submission

Previous

Step 5 - Enter the abstract of your manuscript

e—o o o 0 0 —0—0—0—0

Select Article Type Enter Title Add/Edit/Remove Authors  Funding Information Submit Abstract

A Submitiing an Abstract is Required for Submission.

Enter the abstract of your manuscript into the text box below.

The abstract may be cut and pasted from a word processing program; however, the formatting will be lost.

Submission Abstract

ariaty oF =+ Amnatic

their perso

sr claims that 2 signilicant ~rtion of high

Step 6 - Enter keyword separated by comma

© © © © © O 7 O ,° 7 O

Select Article Type Enter Title Add/Edit/Remove Authors  Funding Information Submit Abstract Enter Keyword A

Enter Keywords separated by comma.
e.g., active vitamin D, parathyroid hormone-related peptide, hypercalcemia, bone resorption.

Each individual keyword may be up to 256 characters in length.
i 5 and Mini 3 Keywords.

Please Enter Keywords
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Step 7 — Additional information

R Resubmission

o o o o o o O O O 0 ]

Select Artice Type Enter Title Add/EditRemove Authors. Funding Information ‘Submit Abstract Enter Keyword Additional Information

A\ Additional Information is Required for Submission.

Please respond to the statements below.

Have you submitted this manuscript elsewhere?

YESONO®

Previous

Step 8 - Enter any comments you would like to send to the editorial office

B Resubmission

o o o o o - o @) O O

Select Aricle Type Enter Title Add/EditiRemove Authors Funding Information Submit Abstract Enter Keyword Additional Information Enter Comments.

A Entering = Comment is Optional for Submission

Flease respond to the statements below.

Enter any comments you would like to send to the editorial office.(Comments are Optional for Submission)
These comments de not appear in your manuscript.

Step 9 — Suggest Reviewers

B Resubmission

o © L © @ © L © O o0 )

Select Aricle Type Enter Title Add/EditRemove Autnors Funding Information ‘Submit Abstract Enter Keyword Additional Information Enter Comments Suggest Reviewers

Suggest Reviewers

A Suggesting 2 reviewer(s) is Required for Submission.

Please suggest potential reviewers for this submission.

Use the fields below to give us contact information for each suggested reviewer, and please provide specific reasons for your suggestion in the comments box for each person. Please note that the editorial office may not use your suggestions, but your help is
appreciated and may speed up the selection of appropriate reviewers.

A indicates a required field.

* Recommend international reviewers from technologically / academically advance countries only.
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Step 10 - Upload mandatory marked files

New files has to be submitted here with an additional file i.e. response sheet

Select vl Tyoe Enter Title AgdiEdRemave Autors Funding Infermation ‘Submit Apstract Enter Keyward Additional Information Enter Comments Suggest Reviewsrs Attach Fies

Aftach Fles

A Required files are marked with a *. When all files have been aifached, click Finish bution.

PLEASE NOTE THAT THIS JOURNAL FOLLOWS A DOUBLE BLIND REVIEW PROCEDURE.
PLEASE REMOVE YOUR NAME FROM YOUR UPLOADED MANUSCRIPT!

File type marked with * are mandatory for your submission|
PAPER TYPE:

‘ Please select the file to upload v

Choose File | No file chosen

id Name Link Created on Action

View your resubmission summary before submitting your paper

Paper Title:

Paper ID: NOTYET ASSIGNED

Parent Paper ID : JMS20011301

Author's Email : i1k ec

Abstract

3 racent stud

m Suggested Reviewer(s)  Author's Comments  Author's Submitted Files  Funding

View Author(s)

Angola

2 aU Pakistan iuk.ed al-anaiysis,Methe
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After the resubmission of your paper, you will have a new Manuscript id

A Submissions >My Submissions

Show | 10 v | entries Search:

# - Manuscript ID Title Date Submission Begin Current Status Actions

1 JMS20011102 Pending n
Previous - Next

Showing 110 1 of 1 entries

3.4 Revision

+ 4 0

New Submissions Incomplete Submissions Resubmissions

0 p

Inprocess Submissions Completed Submissions

Click here to VIEW your revised submission

When you are revising your paper, all fields would be auto filled same as you had
filled in the first submission but you can edit any field according to your choice.

B Revisions Submission List

Show| 10 ¥ entries Search
# - Title Paper ID Initiated At Last Updated Status Revision due date Total Dayls) Left Action
1 JNS20011105(R1) 1 January. 2020 1 January. 2020 Msjor Revision 2020-01-11 0 day(s) left s

Showing 1 fo 1 of 1 entries
Proals 1 Mext

Click here to revise your paper

o—o6 o0 —o—0 0 —0 0O

Saleat Anile Tyoe

Here we have 10 steps to revise your paper.
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Paper Title:

Paper ID: [1/52001 7 03R")

| parentPaper ip - 1ms2001119

Author's Email -

Abstract
KEYWORDS:
m Suggested Reviewer(s)  Author's Comments  Author's Submitted Files l i Additional
View Author(s)
= Name Organization Country Email ‘Contriburtion
1

~ Here is your revised paper id

3.5 In Process Submission

E Home / Dashboard

+ 0 0 0 2

New Submissions Incomplete Submissions Resubmissions Inprocess Submissions Completed Submissions

Click here to VIEW your in process submission
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3.6 Completed Submissions

E Home / Dashboard

+ 0 0 0 2

New Submissions Incomplete Submissions Resubmissions Inprocess Submissions Completed Submissions

Click here to VIEW your completed submission
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4. Reviewers Role

Roles: Authorv | 2G || @

‘ Reviewer I

4.1

4.2

4.3

Types of Reviewers

There are two types of reviewers.

e Areviewer that is self-registered.
e A reviewer that we invite to review our research work by Email (Non-
registered reviewer).

Basic.steps to complete a Review through Reviewer Panel:

Invitation received.
Accept/Decline Invitation.
Login.

Select assign paper to evaluate.
Start evaluation.

Save and Submit.

Completed Review.

@ "0 a0ow

Basic steps to complete a Review through Direct Link:

Invitation received.
Accept/Decline Invitation.
Complete your Profile.

Email received with direct link.
Start evaluation.

Save and Submit.

~ 0 Q0o
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4.4  Pending Reviews

| - -

e

o Covpemifnass )

EENC
[T Mamarscrptid Tesa [ Ugsated O [ Actioas
T FEMCING
1 I Warsaizry Facer Aealysa of L 5o Cata BB ARRe0 m

All the papers whose reviews are assigned to the user are listed here.

A SUbmissions >Newsubmisson

I New Submission

Paper D
Accept or Reject a paper using the form below.

Title

I et B o R Ty

Keywords

R R e

Abstract

B T ¥ I I T e T e N e I i VA
L e e — by e miem i s A e el o walg o . ameh,
- - S e o —— 0% " 1 . G QW e e ——— T 4. - B

W .-

e Details of the paper the reviewer is assigned to evaluate. In other word you can
simply edit your review and add into new submission.

e After evaluating it leads you to the evaluation screen.
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e Evaluation screen of each paper includes the manuscripts, download options
from documents, various question and answers along with comment box to each
topic.

A Review >NewRrevew

“Manuscript (excluding all authors contact detil) £ Due Date 2019-10-15 @ Contactdoural

SR View Abstract

— .o o——— e

Intial Review UUEIEEEIYY

Question Answer Comments
Introduction "

Topic of Study

Topic of Study/Research Noval

Relevance to specified theme

Novel
Introduction

Background information provided Novel
Research problem clearly Novel

articulated/define

ESAVE & SUBMIT ASAVE

A

After completing your profile Save and submit it.

4.5 Completed Reviews

2 A Reviews >Completed Review
(&' Pending Reviews [0]

+ Completed Reviews )

B Completed Reviews

Show 10 v entries Search
S.No «  Manuscript Id Title Due Date Updated On Status Actions
1 JMS19122301 2020-01-20 2019-12-23 Submitted
14:10:42.572962

Here we can view all the reviews a user has completed up till now

Page 23 of 38



5. How to create your own journal?

If you want to create your own journal, you will be providing the following details to
admin:

v" Basic introduction
Email address
Journal name
Editorial team
Logo

ANER NI NERN

After providing the above details, you will receive login
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